Position : Project Coordinator
Job Purpose Summary : Responsible for coordinating and supporting project. After all projects are completed, we may consider them as the Plant Manager.
Help team Management & Coordination with On-Site Senior Manager. Effectiveness to team members, problem resolution, and collaboration with external organizations to support business operations.
Department : Engineering & OSP Production
Location : Lopburi
Direct report : Engineering & OSP Bulk Production Senior Manager 
Accountabilities and Responsibilities :
1. Supplier Coordination
· Land Use & Agreement
· Facilitate legal and commercial agreements for land usage.
· Coordinate with the supplier regarding land access, site boundaries, and compliance.
· Raw Material Supply Interface
· Ensure alignment on raw material supply specifications, volume, and delivery schedules.
· Monitor readiness and reliability of the supplier’s feedstock system.
· Utilities Coordination
· Define requirements for electricity, water, cooling, steam (if any), etc.
· Ensure connection points, capacity, and shared usage agreements with the supplier.
2. Regulatory & Authority Liaison
· Industrial Works Department (DIW)
· Support EIA (if required), factory registration, environmental and safety permits.
· Coordinate necessary inspections, reporting, and compliance.
· Board of Investment (BOI)
· Prepare and submit investment incentive applications.
· Support documentation for tax incentives, import duty exemptions, etc.
· Liaise on project milestones and compliance with BOI conditions.
· Other Local Authorities
· Interface with local municipality, electricity authority, and waterworks.
· Handle building permits, fire safety certification, etc.
3. Project Documentation & Administration
· Maintain master file of permits, contracts, and approvals.
· Track timelines, milestones, and deadlines for regulatory submissions.
· Organize and lead coordination meetings with internal team and external parties.
4. Cross-Functional Coordination
· Work closely with:
· Engineering – for site design alignment with land and utility layouts.
· Legal – for supplier agreements and land rights.
· Procurement – for contracts related to utilities and services.
· SHEQ – to ensure early compliance with safety and environmental standards.
5. Risk & Issue Management
· Identify potential risks (delays in permits, raw material supply issues, land access problems).
· Propose mitigation plans and escalate critical issues to project leadership.
6. Communication & Reporting
· Act as the single point of contact between project team, supplier, and authorities.
· Provide regular progress updates (including the project spending vs budget approval to project management team.
· Prepare reports for internal steering committees or investors if needed.
* This project co will work for all construction projects including the completed one if some document work (permit) has not yet finished. 
Qualifications :
· Bachelor’s degree in industrial engineering or experience in Industrial Gases (preferable).
· Good leadership and team management.
· Problem solving abilities to address construction challenges.
· Good knowledge of local construction laws and safety regulations.
· Preferably in a service oriented.
· Strong knowledge in technical skills, electrical system, instrumentation, safety, compliance, processes, and best practices
· Ability to work effectively under pressure, prioritize tasks, and meet deadlines

Qualifications :
· Systematic thinking and aanalytical including problem solving
· Decision making
